Administration wing consists of General Administration, Establishment, RTI, Cash and Parliament.  
· General Administration Section deals  with supply of day to day articles needed for smooth running of office, housekeeping services, maintenance of office equipment including air conditioners, photocopiers etc., printing of annual report, outcome budget, DDG etc., hospitality services.  
· Establishment Section  deals with all service related matters of officers/officials of Department of Fertilizers. Being a Cadre Controlling Authority of Ministry of Chemicals & Fertilizers, this Department deals with the work of CSS, CSCS and CSSS cadre also.  
· Parliament Section deals with the work related to the Meetings of consultative committee, Standing committee,  Parliamentary assurances etc and also centralized handling of parliament questions like marking of questions, handling of question once questions gets approved by Joint Secretary/ Secretary, taking approval of Minister and submission of necessary copies to Lok Sabha / Rajya Sabha/ PIB etc.  
· RTI Cell deals with the work relating to receive On-line and Off-line RTI application and Appeals and transferred it to concerned CPIO and First Appellate Authority.  
Cash Section deals with the work of payment of salary & wages of regular as well as outsource staff, payment of various types of bills through e-GEM and off-line mode.
